


Our Stationery and Forms

Arange of stationery has been developed for the Polytechnic brand using all the These designs are avallable on the resources CD that we have provided along
permissible and relevant elements. Care should be taken to adhere to the with this guide. Please do not create your own stationery designs.

paper stocks that have been specified as this will ensure consistency. For

this reason, spot colours have also been used on all printed stationery and Should the specified stock not be avallable, stationery should be printed on
when combined with the specified paper, disparity petitionary and printed at a good brilliant white paper stock with a minimum welght matching the
different times, they should be eliminated. specified stock. Do not use watermarked paper.
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Letterhead Front

This was especially developed for our brand and Is on the resources CD that we
have provided along with this guide. Please do not create your own letterhead or
other stationery designs. Letterheads should be printed on a good brilllant white
paper stock with a minimum welght of 100gsm. Do not use water marked paper.

Printing on the Letterhead Front Page requires a specific configuration of margins
on all sides of the paper. Please see the example below, Indicating the required
page margins.

PUEN [UHE=SA Y
Bahratn Polyrachaic

April 1st, 2007

p To:
M, Babamimed Al
= ™~ Marketing Director

el S T ¥NZ Dgwalopment Company
Batiain Palytachaic

SLNRCT: MarkETIng Froposal
Crear Mr. Mohamamed

Larem ipsum delor st amet, consetetser adipiscing elit. Ut sed nibsh eq eros tristique mattis, Aenean
odio. Phaselles quis nunc. Quisgue narum, telius eget pulvina 1et, enim i arius est, trishque
molis magna dolor 3¢ adgiee, [0 et lonem sed maurs posuens variis. Duish e vais elemenuim nsi
Aliguam a pede sit amet Bbero nonummy |obortis. Cwrabitur suscipit mi vitse enim. Morbi dui. Quisgue
sad giam id arcu vulputate aliguet. Larem ipsem dolor sit amat, cansectetuer adipiscing alit,

Praesent sem burpis, sagittis ef, auctor ac, malestic at, erat. Aliquarn laorect lacinia arcu. Vivamus nec
peeide ol Fnaurts sollicitudin dcrum. Mauns aocumsan, nibh 2 consedqiat maleste, neque nisi amane
metus, aliquam peds lectus sollicitudin torter. Yivamus in ipsum. Duis ormare risus luctas urna.
Nure wifag arou g turpls vestibulem saglitis. Curabitur enim nulla, adipkscing id, lacink aget, ultrioes
UL, dodar. Loved ipsim dolor sit amat, consecteties adipistng elit, INeger telus. INtegar e pede

Aliguam raboum, forbi pedentesque tuepis sed welit, Mullam Sit amet ante. Pragsent con sequat nisws
vitag nibh. Pellentesque in turpis sccumsan elit convallis sulputate, Vestibulum imperdiet. Etiam
pEestas soelarisgque lectus., Cras sed aros in Bouws wehicula aliquam. Donec agestas, risus welersgus
Paucitiuas fadicibius, dui enim nodummy nidlla, St amet pretiuim ks diam a lectus.

Mulla eu ligula I fefs laculis condimentum. Nullam moleste ecl, Integer auctar, enim nec imperdiet
imperdiet. anbe adia semoer arcw. at ornare tortor wna at nunc. Phasellus eleifend. Proin elementum
lectus 3 fusto. Curabitur pode justo, allguam congue, euismad ac, faciisis AL, puUrus. canseguat nec,
COMSECDETUET rn, SCCUMEan et mi. Mam facilisis tellus Feugiat ligula. Ut lobortis erat, Yivamus gravida,

Wanm regands,

Jhon Scott
Dhied Exerutive Officer

v, i e I
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Letterhead Reverse

The Letterhead Reverse page design adapts the graphic device pattern and Is
complemented by the university slogan.

Coanecting Benerations ¢ Inspiring lnosatinns
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Continuation Sheet

This Continuation Shest was especially developed for our brand and is on the
resources CD that we have provided along with this guide. Please do not create
your own Continuation Sheets or other stationery designs.

Continuation Sheets should be printed on a good brillant white paper
stock with a minimum welght of 100gsm. Do nct use water marked paper.

L
7

Lorem ipsum dolor st amet, corsecketuer adipiscing clit. Aliquam justo libera, sadales ut,
pallertesgie a1, ristioue eu, Botus, Mairs sit amet arod ki pede scelerisque tempor, Duls it magna,
Etlan elementum ulicies nisl. Ve stibul ctus. Sed ot dui o bectus dodidunt cenare. Hullam quis
tefus. Mam pellertesgue wiameorper orcl, Integer at nibh. Maecenas malks, Gulsque nec eras sed
efas tempar faucibus. Aenean candimertum risus. Sed in ante vitae odia dignissam tncidunt. In
wenenats, nisl sed volutpat Esculis, augue sem ultrices orci, st amet fempus et risus vel ante,
Curabltur fermenium nisl a tepls Suspendisse aliquet dictum maueis, Mawrts nsi nls, pretium sit
anitel, oSl U, venenatis al, dolon Pelienlesie epedlas

Etiamn pulvirar dapibus ligula. Yestibulum at enim, Dones et libero, Aliquam sagittis, velit st amet
dapiius adipiscing, nith dolo at euismad sem turpis =t amet libera. Etiam cangue viverrs
nlsl, Danec handrert, massa int misl, et tristique pede diam
id Telis. Sed pursus velil accumsan ancu varius convallis. Prassent faciiisis elit ac leo. Aliguam leo turpis,
dictum sed, varivs wel, commedn nec, velis, ¥ivamus crare suscipis metus, Donec vestibulum placerar
elit. Quisgue sagittis metus, Morbi suctor pefentasgue diam, Nam pede, Pellentesque pharetra sapien
ut enam. Nam ipsum. Fusce faucdbus kcus. Intsger tempor orc at kbero.

Curabitur dictum becus ew sapien. Donec mallis est e leo, Nulla mats feomentuen st U ey tellusid
jusio tincidunt aliquam. Mawris jusio felis, waera vitae, rutrum in, eleifend eu, ipsum. Danec nisi.
Mula forem risus, pretium vitae, vehicula pulvinas. pelientesque &t, lactus Maurs lobarts suscipn
mauris. Nullam ullamearper ullamcorper elit. Aenean iaculis matts lectus. Quisque enim ard, faucibus
sed, ultricees at, scelersnue id, augue, Sed mé negue, faucibus a1, blandit sed, tincidunt nec, libero

Class aptent tact sociosgu ad litora iorquent per conubia nostra, per incepios himenaeos. Nunc
dnodunt nune, Quisgiue ed mulla eget a5 eeifend eleifend, Sed pede ligula, molis a, dapdis e,
egestas sed, risus. Aenean welit. Curabitur eget magna. Maecsnas Faucibus. Mulla witae tellus ub runc
porta facilisis, In kictus matts arte, Pellentesque dul. Proin ssgitts. Donec eusmad, Milla aliguam
M viverra eleilend nunc

Fusce poriiior gravida sapien, Pelentesque porta sliquam mi, Quisque pekinan Mam massa uma,
ornafe ey, pellentésgue Sit amet, inberdum sit smel, urnd. Suspendisde guis nisi non tellus
consectetier maleste, Ouisque fermentum wolistpat nunc, Prassent et erst. Donec nlsi mauris,
pretium eu, cordimentur orgue id, ipsuen. Morbi pulvinar. Fuses sem liguls, luctus ae, vestibalurn
a, malesuada nan, justo. Curabitur id augue. Nullam odie rsus, ulamcorper nec, commodo quis,
Randrerit rer, neque. AU WS

Cosrabitur dicTam BCus ey SapIen. LENeC Mailis B5T 81 0. MUl MarTs fenmenTum est, uT ey teiius id
justs tincidunt aBqusan. Mauris justo felis, viverra vitae, rutrum in, ebsifend ey, ipsurn, Done A
Mulia lorem risus, pretium vitae, wehicula pulvinas, pelentesque of, lectus. Mauris lobartis s
manuris, Mullam ullameorper ullamoonper efit, Aarean iagulis mattis lecius, Quisque enim ord, Fu
sed, ultricess at, icelermque id, Sugus. Sed mi negue, fascibug a1, blandit sed, Bncidunt nec, libero.

Class aptent taciti seciosgu ad litora tomuent per conubia nostra, per inceplos himenasos. Nunc
tinddunt nunc. Cuisque ey nulla eget 25t eleifend eleifend. Sed pede ligula, moliis a, dapés o,
egestas sed, risus, Aenean velit. Curabitur eget magna, Maecenas Bucibus, Mulla witae tellus ul rung
porta facilisis. In buclus mattis are. Pellemesque dul Prain sagittis. Donec eusmod. Nulla aliguam.
Munc wiverra elefend nune

Etiam pulvinar dapibus ligula. Vostibulum 3t enim, Donee ot libera, Aliguam sagitis, volit sit ames
dapibus adipiscing, nith dal Cualis duil, at auismod sem turpis 58 amet libero,
niyl. Danec hendrerit, massa ut vestibulum walutpat, lectus nune 9 i
id felis. Sed cursus velit accumsan ancu wanus ronvallis. Praesent facilisis elic ac lea, Aliquam kea turpis,
dictum sed, varius vel, commodo nec, velil, Vivamus omare suscipit metus. Domec vestibulum placerat
elit. Quisque sagithis metus. Morhi auctor peflentesque diam. Mam pede. Pellentesgue pharetra sapien
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Compliments Slip

Qur Stalonery

The Compliments Slip was especially developed for our brand and is on the
resources CD that we have provided along with this guide. Please do not
create your own Compliments Slip or other stationery designs.

Compliments Slip s 210mm wide by 88mm high and should be printed on a
good brillant white stock with a minimum weight of 120gsm.

/ gl iy
Bahrain Polytechnic

With Best Compliments:

spiting Innsuations
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Business Cards

Business Cards are 80mm wide by 50mm high and should be printed on a Do not laminate the cards, as this will adversely affect the special ink.
good brillant white art board stock with a minimum welght of 300gsm.

Business Cards of VIPs and other top officlals of the university are distinguished
Please do not create your own Business Cards or other stationery designs. by being printed in Maroon, Black, or Metallic.
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DL Envelope

DL Envelopes are 220mm wide by 110mm high and should be printed on a
good brilllant white stock with a minimum weight of 110gsm.

The DL Envelope was especlally developed for our brand and Is on the
resources CD that we have provided along with this guide. Please do not

create your own DL Envelope or other stationery designs.

sl clisily
Bahrain Palytechnic

v

e A
2y Lamacting Gameratines % Dspinlag hinnelins
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A5 Envelope

The A5 Envelope was especlally developed for our brand and Is on the A5 Envelopes are 220mm wide by 320mm high and should be printed on a
resources CD provided along with this guide. Please do not create your own good brilllant white stock with a minimum weight of 110gsm.
AS Envelope or other stationery designs.

[ahrain Polytechaic

Comnecfing benerations = [nspiring Innovatins
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A4 Envelope

The A4 Envelope was especlally developed for our brand and Is on the A4 Envelopes are 220mm wide by 320mm high and should be printed on a
resources CD provided along with this guide. Please do not create your own good brilllant white stock with a minimum weight of 110gsm.
A4 Envelope or other stationery designs.

! . smdhclisi gy

Bahrain Polgbachiic
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A3 Envelope

The A3 Envelope was especlally developed for our brand and Is on the A3 Envelopes are 220mm wide by 320mm high and should be printed on a
resources CD provided along with this guide. Please do not create your own good brilllant white stock with a minimum weight of 110gsm.
A3 Envelope or other stationery designs.

Gl i Suigl
Bahrain Palytacheic
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[nvoice

This Invoice has been especilally developed for our brand and Is on the resources Invoice should be printed on a good brilliant white paper stock with a
CD provided along with this guide. Please do not create your own Involce or minimum welght of 100gsm. Do not use water marked paper.

other stationery designs.

1 ; dsawlidiagly l ; sy
Bbrain Palgechnic

Bubrain Palypechiie
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Receipt

This Recelpt has been especially developed for our brand and Is on the resources
CD provided along with this guide. Please do not create your own Recelpt or

other stationery designs.
/ . Gaadhclisily

Bubrain Palypechiie

Raalpt

anchat 0. Mo

Tekiphona

(ha Dicacrigtiee oy Ameunil B ‘

ktal
.

Recelpt should be printed on a good brilllant white paper stock with a
minimum welght of 100gsm. Do not use water marked paper.

- % il diasly

Bbrain Palgechnic
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Mo Discrition Cry | Ameunt 8D |
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Local Purchase Order |

The Local Purchase Order (LPO) has been especially developed for our brand and LPC should be printed on a good brillant white paper stock with a
minimum welght of 100gsm. Do not use water marked paper.

Is on the resources CD provided along with this guide. Please do not create your
own LPO or other stationery designs.

: ; PN ' ; FPEN R PR
Eabrain Pal ghechnic

Babrain Palypechiie
LOGAL PURCHASE O
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Payment Doucher

Payment Voucher should be printed on a good brillant white paper stock with a

This Payment Voucher has besn especially developed for our brand and is on the
resources CD provided along with this guide. Please do not create your own Pay- minimum welght of 100gsm. Do not use water marked paper.

rment Voucher or other stationery designs.

1 ; dsawlidiay l ; sy
Bbrain Palgtechnic

Bubrain Palypechiie
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Statement of Account 1

Statement of Account should be printed on a good brilllant white paper stock with
a minimum weight of 100gsm. Do not use water marked paper.

This Statement of Account was especially developed for our brand and Is on the
resources CD that we have provided along with this guide. Please do not create

your own Statement of Account or other stationery designs.

1 ; dsawlidiagly l ; sy
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Leave Request Form

The Leave Request Form has been especlally developed for our brand and Is on
the resources CD provided along with this guide. Please do not create your own
Leave Request Form or other stationery designs.

Leave Request Form should be printed on a good brillant white paper stock with
a minimum weight of 100gsm. Do not use water marked paper.
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Infernal Memo

This Memo Sheet has been especlally developed for our brand and is on the
resources CD provided along with this guide. Please do not create your own

Memao Sheets or other stationery designs.
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Memo Sheets should be printed on a good brilliant white paper stock
with a minimum welght of 100gsm. Do not use water marked paper.

il dislyly
Bafirain Palytectnic
Duie: ik e dein]
T fanter mecipisnt's nama]
Froam: [aniar sander's name
St e abos]

500 8 BRSO 5 AUCHLIT, Cull 1N 4SBT GOOREUS 56 UK PaL

“eewleri! qunsiom. Bis ag7 O tn vanibiiclo, quilus, qul asie vis; huclls, C. me aue inmpense,
‘Cararm) inalam priviie.

Tonumn
ol fuures iorbls, con vas 1 que pruvo, o gratus7 Ad ceem in Wi ad Calid ooansines consl
bocueds, e In WL

Doy, Catum S, i, (Cait, Gantimp semiling nomius An E? O i ol; o faosmi Milsmemal

meairn diem cofus, C: Mam i, nes simmadmes of vorum senis st vies, que ssigea, conihilen
e, qua pra Bie am condiom lam s

Fage 1062

Bahrain.Polytechnic Brand Manual-21.04.2009




Nemo Continuation Sheet

Below Is the second page of the electronic Memo Shesat. The required margins

are as Indicated.
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Fa Sheet

The Fax Sheet Is an electronic file on Word format. It can be filled up as a
computer document and transmitted directly from an online computer. Cn the
other hand, a Fax Sheet may be printed from the computer and the printout may

transmitted via a fax machine.

This Fax Sheet has been especially developed for our brand and Is on the
resources CD provided along with this guide. Please do not create your own Fax

Sheat or other stationery designs.
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Fak Confinuation Sheet

Our Stalonery

Below Is the second page of the electronic Fax Sheet. The required margins are
as Indicated.
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| file Labels

This Fle Label has been especially developed for our brand and Is on the

resources CD provided along with this guide. Please do not create your own Flle
Labels or other stationery designs.

More filing labels can be created later f neaded.
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