Bahrain Polytechnic * urauleli Sy
How to Apply Online to Bahrain Polytechnic

1. Via Bahrain Polytechnic website http://www.polytechnic.bh.

2. Access to SSB homepage.

3. Click on Apply for Admission link.
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Login To Self Service Banner
I Apply for Admission = I

4. The Admissions Login page will be displayed. If you have applied online before, then:
e Login ID: Enter your login ID.
e Password: Enter your password.

e C(Click on Login.
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Information Bahrain Polytechnic
welcomes your application for

2018-2019

Submit your application to Bahrain Polytechnic with all required documents from 16 April to 4 June 2018 Sunday to
Thursday between 9.00am and 1.30pm or during Ramadhan between 9.00am and 1.00pm. 4y =ll

Login ID 1 ) ‘
Password 2 ) ‘

By submitting this application you agree to abide by all Policies and Procedures.

First Time User? Create new account.

)

|

(

5. [If afirst time to apply online, then:

e Click on Create new account link.


http://www.polytechnic.bh/
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Information Bahrain Polytechnic
welcomes your application for

2018-2019

Submit your application to Bahrain Polytechnic with all required documents from 16 April to 4 June 2018 Sunday to
Thursday between 9.00am and 1.30pm or during Ramadhan between 9.00am and 1.00pm. 4y all

‘ Login ID ‘

Password ‘

By submitting this application you agree to abide by all Policies and Procedures.

Login

e Create a Login: Enter a login ID.
e Create a PIN: Enter a password. (NOTE: MUST be 6 numbers only)
o Verify PIN: Re-enter your password.

e C(Click on Login.

Bahrain Pulgtuchnicﬁ“

@ Create Login ID and PIN. PIN - must be 6 numbers only.
You must remember this, you will need it to login again.

Lo o8] s 0 8l 1 0SS o s st il €Ll 5
35y L el s ul) ULl gy il

‘ Create a Login q 2 ) ‘
‘ Create a PIN q 3 ) <=I| MUST be 6 numbers only
Verify PIN d 4 ) ‘
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6. Select an Application Type page will be displayed.

e Application Type: Select a New Applicant from the drop-down menu.

e Click on Continue.

Bahrain Polytechnic ™

Exit
Select an Application Type

To Apply for Admissions, first select the Application Type you want to complete.

la] 35 S0l el £ 55 39207 Yl nm s« 3l lle ol

Application Type:

New Applicant v

7. Apply for Admissions page will be displayed.

Admission Term*: Select a Semester1 2018-2019 from the drop down menu .
o First Name*: Enter your first name.

o Middle Name: Enter your middle name. (optional)

e Last Name Prefix: Enter your last name prefix. (optional)

e Last Name*: Enter your last name.

e Click on Fill Out Application.
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Bahrain Pulgtechnic-

Exit
Apply for Admissions
Select an Admission Term and enter your name as written on your passport or smart card.
) il gl 2 s e o8 s 38 Lo el ol gy ol 555 Al sl Lol ]
* - indicates a required field.
Application Type: New Applicant
Admission Term:g ‘ Semester 1 2018-2019 .. ... ... . Aug 19, 2018 - Jan 05, 2019
First Name:g ‘ A ‘

Middle Name: ‘ B ‘

Last Name Prefix: ‘ ‘

Last Name:g ‘ c ‘

Fill Out Application

8. Application checklist page will be displayed.

Follow the information checklist and enter the information requested in each category starting with
Name link.

Yot

R Y- e
Bahrain Polytechnic }m@{\wpglwyy

TR

Exit
Application Checklist

You must complete all sections to apply. Start with your name.

Tick indicates section is complete. Click Application is Complete when you finish all sections OR Finish Later to complete
later.

il [y sobial 89l oLl grom Jleg] e el
i LglleS Finish Later wls ke dl 5l oLl g oo cleidl iz Application is Complete wle ki Al sl JleS] I J dodlall s

Q Name <=|I Starting with Name Q High School
Q Permenant Address Q Planned Course of Study

9 Personal Information Q Additional Information

Q Nationality Q Documents Upload

Q Emergency Contact

Application is Complete

Email us: studentinfo@polytechnic.bh
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Name page will be displayed.
e Check your name (First, Middle and Last name) and make sure it is written as in your passport or
smartcard.

e Click on Continue.

Bahrain Pulq'ren:hnil:'\_‘

Name (Checklist item 1 of 3) Exit

@ Check your name is the same as on your passport or smart card. Click Continue.

Continue kAl | a0l bl gl &t 3l o ool g Gollat 0] g0l clawl o o 2515

& - indicates a required field.

First Name:g

[+ |

Middle Name:y

E |

Last Name:y

¢ |

SheckiSt Sentinis

Return to Checklist without saving changes

e Permanent Address page will be displayed.

e Flat/Building or Villa:* Enter your flat and building number or villa number.
e Road:* Enter your road number.

e Block:* Enter your block number.

e City:* Enter your town name.

e  GCC/Other Country:* Select your relevant country area (Gulf Cooperation Countries/Other
County) from the drop-down menu.

e Country:* Select your country from the drop-down menu.
e Mobile Number (Area Code)- (Mobile):* Enter your country code and mobile number.

e Click on Continue.
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Bahrain Puluischnic'h

Permenant Address [Checklist item 2 of 3) Exit

w Enter your address and mobile. Click Continue.

Continue kad| | as JEN 58y Lalil olss sl

i indicates a regu'red field.

Permanent Address
Flat/ Building or Villa: 4 | Villa |
Road:g | Road |
Block:g | |
Cityg | Manama |
GCC/ Other Country:zg | Gulf Cooperation Countries |:|
Country:y | Bahrain |:|
| a73 |

Mobile Number (Area Code}-[Maobile) [xxooot)-| oo ) [ XK tension ) | 1
| |

Checklist | Continue Finish Later

Return to Checklist without saving changes

10. Permanent Information page will be displayed.

Nationality:* Select your citizenship as in your passport from the drop-down menu.

e Personal Email:* Enter your email address.
e Verify e-mail address:* Re-enter your email address.

e  CPR (XXXXXXXXX):* Enter your CPR number.

e Gender:* Select your gender from the drop-down menu.

e Birth Date:*
o Month: Select month of your birth date from the drop-down menu.

o Day: Select day of your birth date from the drop-down menu.
o Year: Enter year of your birth date.
e Medical Information: Select medical condition/s if you suffer from any.

e Click on Continue.
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Bahrain Polytechnic

Personal Information jchecklist tam 3 of o) Exit
@ Enter your personal information. We will send emails to your personal email address. Click Continue.

-continue bzl i M ot giy S0 2y 5 tlas Lalsh (i Gemsal blsglen 5ol

& - indicates a required field

nationzlity-g Bahraini
personal Email g = |
Verify e-mail address - B3 |
CPR OOCOOKK ] 20 |
Gender.y O Male ® Female
wmonth
| Ftruary ~
Day
irth Datery, | - |1|
vear [rrvY)
E |
Anzamia ~
Angina Pectoris
Medical Information Arsisty Disorder
Asthma .
At Deficit Hyperactivity Dis

S “

11. Nationality page will be displayed.

e Nationality Country:* Select the country whose citizenship you hold (have the passport) from

the drop-down menu.

e Click on “Continue”.

Bahrain Polytechnic " adldisiy

Nationality (Checklist item 4 of 9) Exit

Choose your nationality as on your passport, click Continus.

Continue bas s s

4 - indicates a required field.

INalio'\aI'w Country:g

Bahrain j I
I N BT

12. Emergency Contact page will be displayed.

e Relationship:* Select person relationship for emergency contact from the drop-down menu.

e First Name:* Enter your person relationship first name.

Middle Name:* Enter your person relationship middle name.
e Last Name:* Enter your person relationship last name.
e Mobile Number (Area Code)- (Mobile):* Enter your person relationship country code and

mobile number.
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e Click on Continue.

Batrain Polylechnlc ™

Emergency Contact (Checklist item 5 of 9) Exit

W Enter a contact for emergendies. Click Continue.

Continue k&l i o1kl A b & Juail L ol 57 o Slagln Jsl

. - indicates a required field.

Relationship:y ‘ Father

First Namezy, ‘ 5 ‘
Middie Name:y ‘ D ‘
—— E |

‘ 73 ‘
WMobile Number {xo-{(xo000c) [00cooo0oo: extension): | 20 x ‘

Enter or View another Relative
Checklist Continue Finish Later

Return to Checklist without saving changes

13. High School page will be displayed.
e Click on “Lookup High School Code” link.

High School (Checklist item 6 of 9) Exit

& Choose your high scheol frem Lookup High School Code and enter your graduation date. Click Continue.

.Continue Jais jhard ) b Jsaf i Lookup High School Code gy il et ls 7

* - indicates a required field.

High School Code:k ‘

I Lookup High School Code l

Graduation Date/ Expected Date:k Month| None ¥ |Day| None v YEEI’{I.W“(JI:'
Enter or View another High School

Checklist Continue Finish Later

Return to Checklist without saving changes

e Select the Country from the drop-down menu .

e C(Click on “List Cities in Selected State, Province or Country”.
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Exit
High School Lookup Page

Select the Country where your High School is located. Click the button below.

oGl 301 adat gt alingie Legd 235 3N Alsall 330

No states or provinces available
OR

Select a Country: [I Select v]

List Cities in Selected State, Province or Country

Return to High School page

e Select the city your High School is located in from the drop-down menu

e C(Click on “List High Schools in selected City”.

Exit
High School Lookup Page
Select the city where your High School is located. Click the button below.
260 301 Taisl Agdll Eltte Lgpd @ (8 Al i3
Select High School City: I Select v]
List High Schools in selected City

e Select High School Name from the drop-down menu.

e C(Click on “Copy selected High School information to Data Entry form”.

Exit
High School Lookup Page
Select the name of your high school. Click the button below.
bl 3l Iad gy s a1 gl dpaall 230
Select High School name: [ Select... v]

‘ Copy selected High School information to Data Entry form

Return to High School page

e Select your Graduation date/ Expected Date *:
o Month: Select month of your graduation from the drop-down menu.

o Day: Select day of your graduation from the drop-down menu.
o Year: Enter year of your graduation.

e Click on “Continue”.

Created by: Registry - Banner Team Page 9 of 18



wdldisidy
Bahrain Polytechnic

High School (Checklist item 6 of 9) Exit

& Choose your high scheol frem Lookup High School Code and enter your graduation date. Click Continue.

.Continue Jaius jhard .z Gy J51 ¢ Lookup High School Code s digitll el 754

* - indicates a required field.

High School Code: | 6020

Lookup High School Code

Graduation Date/ Expected Date:k [Month February ¥ |Day| 02 v |Year(YYYY)| 1988
Enter or View another High School

Checklist ‘ Continue Finish Later

14. Planned Course of Study the page will be displayed.

e Select the Programme * from the drop-down menu .

e Click on “Continue”.

Planned Course of Study (Checklist item 7 of 9) Exit

@ Select the programme and major you most want to study. Click Continue.
Programmes and major have limited places and to be selected, you must meet the criteria.

.Continue kia! jlatudl & ol Lais gl el gatiahl A3
gllaall jutaal slidd Clall o Sl el geax (§ Bagumes dstiall o asdla g

* - indicates a required field.

Programme:* l[ Bachelor of Business A

15. Planned Course of Study the page will be displayed again.
e If you would like to change the Programme that you have previously chosen:

e click on “Change This Programme” otherwise click on “Continue”.

Planned Course of Study (Checklist item 7 of 9) Exit

@ select the programme and major you most want to study. Click Continue.
Programmes and major have limited places and to be selected, you must meet the criteria.

-Continue bas! jlatedl 4 Sl Last @l gehall galiall 3

Gagllaalt ubaalt sl Gl Y Julls ol ez § S350 astiali o da5Ms 2

* - indicates a required field.
Programme: Bachelor of Business

[—
Change this Program
———

“ SN SRR

Return to Checklist without saving changes

16. Additional Information:
e Answer all questions

e Click on “Continue”.
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Additional Information (Checklist item 8 of 9)

2 Please answer the questions below. Click Continue.
.Continue kais! jlaiud A6 ALYl e LY el

(1) Where did you hear about Bahrain Polytechnic?
Syl CiSg) o Crass 0 0

Exit

* - indicates a required field.

- In newspaper press releases and articles (48l illilkally Ul §) # ) No

- In radio advertisements 5oLl Uls) (3) # 2 No

- At an exhibition ( astaali 3 2 No

- At school (el 3) & O No

- From friends or relatives {91 sl sBad aof oo} ) No

- From other sources, Please specify (laJnd 2«53 daz)

4

2) Have you looked at the Bahrain Polytechnic website? P

2l v yt Yes ©0 No

€30S0 oy Sl gy mBga Bl e Ja %

Checklist Continue Finish Later

17. Document Upload page will be displayed

e Upload valid National Identification and / or upload your passport

wdldisidy
Bahrain Polytechnic

e Optional: upload other documents (Transcript, Medical Report, Good conduct, & Equivalence

Letter).
e Click on Browse to search for the file to be uploaded.
e Click on “Upload”

e Click on “Continue”.

Documents Upload (Checklist item 9 of 9) Exit
Upload your valid national Identification and/or Passport.
Optional: Upload other documents (transcripts, Medical Report, Good conduct, and Equivalence letter)
Please Upload your national identification
Upload
Please upload your passport

Upload

Other

Checklist Continue Finish Later

Return to Checklist without saving changes

Created by: Registry - Banner Team
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Uploaded my-passport-md.png successfully.
Files Uploaded: <=|I Successful Upload

my-passport-md.png

Checklist Finish Later

Return to Checklist without saving changes

18. The Application Checklist page will be displayed.
e Check all are marked with “V/”.

e Click on “Application is Complete”. Or

e Click on “Finish Later” if you don’t want to complete your application now.

Exit
Application Checklist

‘You must complete all sections to apply. Start with your name.
J Tick indicates section is complete. Click Application is Complete when you finish all sections OR Finish Later to complete later.
Ll 10y cBol Balgh pLaBS ppa JLS) bl Lt i)

oY ILSY Finish Later (s et 5l eplud¥i gaz 0 sleY) Lis Application is Complete Js Jaial aaudhl JUS] 1 J Al pas

J Name J High School

J Permenant Address

J Planned Course of Study
J Personal Information

J Additional Information

J Nationality J Documents Upload

J Emergency Contact

Application is Complete ‘

Finish Later

Email us: studentinfo@polytechnic.bh

19. Admission Fee charge page will be displayed.

e Select the Identification Type from the drop-down Iist.

e Enter the Identification Number.

e C(Click on “Continue to Online Payment”.
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Exit
Admission Fee Charge
Amount Due(BHD): 20
|dentification Type v

|dentification Number

O
O

Back to Application Exit

Continue to Online Payment

20. The eGovernmdent Payment Information page will be displayed.

e Select the Payment Method “Credit Card” or “Debit Card”.

P
ﬁ eGOVERNMENT

Service Name
Reference No

Total Amount

: Personal Number {

) BHD

Terms of Use

Payment Information

: Payment of Polytechnic Course Fees

Select Payment Method
Credit Card Debit Card

Cancel

Privacy Policy

Instructions

OPTION 1:

1. Select Payment Method “Credit Card”

2. Select Card Type Visa, Amex, Master, JCB

Created by: Registry - Banner Team
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Service Name
Reference No

Total Amount

Payment Information

: Payment of Polytechnic Course Fees

Visa

Amex Master

: Personal Number 12272223
o BHD
Select Payment Method
Credit Card Debit Card

JCB @

ICB

Cancel

3. Enteryour card details

o Card Number: Enter your card number

o Expiry Date: Enter month ‘MM’ and year ‘YY’

wdldisidy
Bahrain Polytechnic

o Security Code: enter the last 3-digit code in the signature panel of your card.

4. Click on Pay

Created by: Registry - Banner Team
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Credifax’

Merchant name: BAHRAIN POLYTECHNIC

Enter your card
B details

@ VISA:  You nave chiosen VISA a5 your methed of payment. Plaase enter your card detais into the form belew and elick “pay” o complete your
purchase

Card Number

Expiry Date i / month/year
Security Code The 3 digits after the card number on the signature panel of your card. @

JOBGE GOR0 GOOE 0661 I

Purchase Amount :  BHD BD (

— 4—@

VISA

1 hereby awthorise the debit to my VISA Acconnt in favour of BAHRAIN POLYTECHNIC

Option 2:
5. Select Payment Method “Debit Card”

4 X
' eGOVERNMENT
i

Payment Information

Service Name : Payment of Polytechnic Course Fees
Reference No : Personal Mumber ]
Total Amount : { BEHD

Select Payment Method

= (B ©

Credit Card Debit Card

21. Select Benefit to direct you to the card details page
1. Card Number: Enter Card Number
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2. Expiration Date: Select the month and year from the drop-down menu.
3. Cardholder’s Name: Enter the name on the card
4. PIN: Enter the ATM password
5. Click on Submit.
Amount: ED 20.000
Card Type: Debit
Expiration Date:
Cardholder's Name; ‘ |
()

ir information and using "BEMEFIT Pay

21. If the payment is successful the system will generate Payment Detail “Receipt” and an Email will be

sent to your personal email.
e Payment Detail “Receipt” will be generated

NOTE: Pint the Receipt or Save it, this receipt will not be shown again.

Bahrain Pulgiechnic‘

Exit
Payment Detail

Applicant ID: T

Applicant Name:

-

Amount(BHD): 20

Payment Status: SUCCESSFUL

Receipt Number:

~

View Application
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e  You will receive the below Email

Wed 11/04/2018 3:53 PM

N noreply.registry@polytechnic.bh

Your Bahrain Polytechnic Application

11-04-18

Dear Applicant, ol S ol Lagnall ALl sl

This letter is to let you know that we ool i€l su SEladll (il LaDliuly Kuila) 5 5
have received your application. We are & s+ 1223 3 3 g lhall 3l 200y 5 oa;

reviewing applications currently and Aadall el 48 W J2a Jpall jlasl
expect to schedule an Entry Test in the

next 48 hours. sl 31 Jpm ) lan,
Regards, Jpill s

Admission Team

22. If the payment was unsuccessful you can Try To Pay Online Again or to Pay In Person At Bahrain

Polytechnic.

Bahrain Polyfechnic %%

T .,

Exit
Payment Detail
An error occured while processing your payment. You can either try again or Pay in-person at Polytechnic.
Applicant ID: N
Applicant Name: N

Amount(BHD): 20

Payment Status: Transaction Cancelled

Pay In-Person at Polytechnic
View Application
Unsuccessful Payment? Try Again @

23. If you click on “Pay In person at Polytechnic”.

NOTE: You must come to Polytechnic and pay the fee within the announced period
otherwise your application won’t be processed.
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24. Select “I agree to the Term” to direct you to the signature page.

Exit

Admissions Agreement

Help
You must agree to the terms below, or you will be directed back to the Application Menu page and your appl«:allon will not be submlned If you
have quesuons contac( information can be found in the HELP link above. | und d that withholdi i d on this
d at any other institution, or giving false information may make me m.ll.lbl. for admission to the university or
subject to dismissal. | have read this application and certify that the statements | have made on this application are correct and complete,
including a report of all college work attempted or completed.

l v | agree to the terms l
| do not agree
Go Back To Online Payment

[ IMPORTANT: This page will not be shown to you again. Print it Imnmediately ]

Academic Year 2018-2019 h

ar again and bring it with you

lg oI Al 00n deldas ad

CPR:

7 ID: 20180

Dear nnn nnn nnn,

Thank you for applying to Bahrain Polytechnic. To complete your application, bring this page to
the Student Information Center in Building 8 from 16 April to 4 June 2018, Sunday to Thursday,
9:00am - 1:30pm; or during Ramadhan from 9:00am - 1:00pm with the following:

= One passport size photo.

= Application fee: 20 BD (Non-refundable). Pay by debit or credit card ONLY.

= Copy of a Valid Smart Card (2 sides on A4 paper).

= Copy of a Valid Passport (A4 paper).

= QOriginal and copy of Secondary School certificates (minimum CGPA 70%).
= Bahraini Government schools —Semester 1, 2, 3,4, 5 and 6.

= British system — 5 IGCSE subjects (including one English subject) with minimum C
grade. 4 AS or 2 A levels (or equivalent) with minimum C grade.

= Other systems - Grade 10, 11 and 12.
= Equivalence letter from Ministry of Education (Private schools or schools outside Bahrain).

= QOriginal and copy of Secondary school statement of graduation.
= Good conduct report not older than 1 year.
= Medical Examination Certificate from Governmental Health Center.

Notes:
- Your entry test appointment will be given when you submit this documents.
- Applications will not be accepted after 1:00pm on the 4" June 2018.

Char mnara Antaile can Aursinheita wning nabdachnis bh
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