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Registration and payment process
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All students MUST register for courses and pay
fees OR apply for a Leave of Absence before the
end of week 1.

Please see the Academic Calendar on the
Website for all key dates.
Based on HEC instructions, the student is not
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allowed to register in two or more different ST
programmes simultaneously whether in Bahrain
Polytechnic or in any other institutes.

Foundation students gyl 4k

All foundation students will have their courses
registered by the Enrolment department in the
Certificate in Academic Preparation (CAP)
programme courses. Check your timetable on
Self Service Banner (SSB) from 12t September
2018.

See your Programme Manager to change - add or
drop courses using the “Add & Drop form”.

ALL students must check their account balance
on SSB and pay course fees owing (see Fee
payment below).
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Degree students
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Degree students must register themselves for
classes online. Registration opens by programme
(see the timing below) and ends 24 September
2018.

1. Check the list of courses you should register
in (from page 13) and/or see your Academic
Advisor.

2. Check the Class Schedule on Self Service
Banner (SSB) from 27 August 2018

o Choose more than one option (CRN).
3. Plan your timetable using the table on page

21.

4. Check your account balance on SSB and pay
fees (see Fee payment below). Fees are due
on 30 September 2018. Enrolled courses will
be dropped due to unpaid fees on time.
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Registering for more than 65 credits
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All students can register up to 65 Credits if they
are not on Probation.

Students can register up to 75 Credits IF:

o their programme structure requires it;

o they have a CGPA of 3 or higher, OR

o are eligible to graduate in that semester.
You must submit an “Application to Increase
Semester Credits” form to the SIC at least one
full working day prior to your Programmes
registration release date and time to be
processed. Late applications will be processed.
No guarantee of a place in any class is given.
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Registration Notes

Gilaada

o Programme Managers or Head of School
advise if the tutors name is entered in
Banner or not.

o Changes may be made to class timing
and tutor as required by Faculty.

o Registration in a class is based on the
class capacity. Seats are limited, see SSB.

o Bahrain Polytechnic reserves the right to
unenrol students from courses that have
limited seats and are not a requirement.
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Fee Payment
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o ALL fees must be paid in full on 30
September 2018.

o From 1 October 2018, any unpaid course
fees will result in the course registration
being dropped and a Finance Hold will be
placed on the student account.

Online Payment

Students can pay their fees online starting from:

o Online payment will be open from 4
September at 9am until 30 September.
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Scholarship students repeating courses are
required to pay for those courses before the
closing date.

See Scholarships Coordinator in 8.07 for more
information.
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For help or advise about fees

See the Student Services in building 19 (office
number 19.126 or 19.128) if you need any advice
or help BEFORE fees are due. Normally no
extensions for fee payment are given.

Fee exemption

Applications for fee exemption starting Semester
2, 2018-2019 will be announced during month of
October. Please see the scholarships coordinator
in room 8.07 for any further information.
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Online Registration Starts (by programme) (awdll) uuay Sl

Programme gawxadil) Students 4kal) ‘ Registration opens Jaadl) &
Wel‘:) Media and Visual All students Tuesday, 4 September 2018 at 9.00am
Design
Working Students
. . Tuesday, 4 September 2018 at 10.00am
ICT Students with long term illness
All students Tuesday, 4 September 2018 at 1.00pm
Working Students
. . Tuesday, 4 September 2018 at 10.00am
Students with long term illness
Earned Credits 345 to 540 Wednesday, 5 September 2018 at 9.00am
Business Earned Credits 300 to 340 Wednesday, 5 September 2018 at 10.00am
Earned Credits 220 to 295 Wednesday, 5 September 2018 at 11.00am
Earned Credits 110 to 215 Wednesday, 5 September 2018 at 12.00pm
Earned Credits O to 105 Wednesday, 5 September 2018 at 1.00pm
Working Students
. . . . Tuesday, 4 September 2018 at 10.00am
Engineering Students with long term illness
All students Thursday, 6 September 2018 at 9.00am
Working Students
. . Thursday, 6 September 2018 at 10.00am
Students with long term illness
Logistics Earned Credits 360 and more Sunday, 9 September 2018 at 9.00am
Earned Credits 245 and more Sunday, 9 September 2018 at 10.00am
Earned Credits 120 and more Sunday, 9 September 2018 at 11.00am
All students Sunday, 9 September 2018 at 12.00pm
Earned Credits 360 and more Monday, 10 September 2018 at 9.00am
Monday, 10 September 2018 at 11.00am
Electives & National _ _ _ _
Requirements All Degree students Note: Online Registration will be close for all
programmes from 10.30 to 10.59 am
For Help! Bacluuall
> Seeyour Acad.emic Adyis.or. -c;‘fﬁy‘ 2isd deal e sla )l o
» General enquires - Building 8, Student o ain) Janadll e ddlad) iyl e o)l o
Information Centre counter from 9am to By sinall o Al e glaa S e dxa) e (e (il
2pm. Dok 2 s BWla 9 delull (10 8
> Labs 5.18 and 5.19 are open from 9am to 9 dclul (e dasiia 5,19 55.18 wulall Ol yiida o
2pm: ek 2 Sis Wlua
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Academic Advising sy A&y
Academic Advising is available for all students el 438Lal OOl asand ) gia canlSY) LS LY
to discuss their progress and courses to enrol Lo diasil) agia osthadll a5yl ‘;Agats“y\
in. el Jla (8 (aSY) aand ya daa) ge dalhall Sl 4l LS
Students \;\:ith arlmly quzstions, those who failed clasdls Jaadll i e ol )2 e (B gl e i (g
courses, those allowed to continue on e g . . . e
Academic Probation and for those who are g st Al o Sl Al JuSY 8 wﬂ Al
expected to graduate must meet their edlaSid agle g (Al 2 sl 28 pral lldal
Academic Advisors as below. o S ) 2 gliad 2 54 b Gy Akadla
Note: Please email your Academic Advisors 0 Jus) A o oL} Jsaad) (B el Y9 158
below for an appointment. it

Faculty/Programme Major Date Time Location Academic Advisors

Year1&2 | 03 Sep 20.102 Eman Askar
04 Sep 20.107 Fahdia Khalid
05 Sep
06 Sep

ACCT 03 Sep 20.103 Najla Srour
04 Sep 20.101 | Sana Al Amri
05 Sep 20.115 Kubra Edhrabooh
06 Sep 20.103 Najla Srour

BAFI 03 Sep 20.112 Wafa Salman
04 Sep 20.116 Dr Ghassan Alsoud
05 Sep By request
06 Sep fora

MKTG 03 Sep meeting 20.110 | Philip Cragg

. 04 Sep through
Business 05 Sep email

06 Sep

MNGT 03 Sep 20.108 Sinead Moriarty
04 Sep
05 Sep
06 Sep

HRM 03 Sep 20.105 Dr Namrata Gulati
04 Sep 20.105 Chris Bridgett
05 Sep
06 Sep

Double 03 Sep Relevant Major Advisers listed

Major 04 Sep above
05 Sep
06 Sep
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Study Plan: Degree courses by Programme for Semester 1, 2018-2019
- 2018 (a2 SY) alad) e J ¥ il Al Jualll anadil) dthal da g aal) Al all ) j8all
2019

Notes:

The following information was provided by Faculty. If you have any questions please see your
Programme Manager or Academic Advisor.

If you failed courses last semester, see your Academic Advisor before you register for any courses.
Pre-requisites for some courses have been changed; check Class Schedule in SSB for more details.
*Linked courses - you must follow the instructions on SSB

Students commencing study at Bahrain Polytechnic and/or a Bachelor’s degree from September 2015
may be required to complete 30-45 credits of National Requirements as part of the Higher Education
Council’s regulations subject to availability of resources, based on the approved study plan.

Bachelor of International Logistics Management (IL701)

Year 1 - Semester 1 Year 1 - Semester 2
IT6009 Intro to Information Systems TL6303 | Humanitarian Aid & Disaster Logistics
TL6302 Intro to Supply Chains & Procurement”™ EL5002 | English Comm 2 (for BBUS & BILM)

TL6300 Managing in the T&L Environment®
Introduction to English Communication (for

EL5001 BILM)
Year 2 - Semester 1 Year 2 - Semester 2
TL7001* | International Transport Law EL6004* | English Skills B (BBUS & BILM)
EL6003* | English Skills A (BBUS & BILM) TL7202* | Maritime Shipping Systems and Practices
- ILM8000 Option / Other Elective - ILM8000 Option / Other Elective
- ILM8000 Option / Other Elective - ILM8000 Option / Other Elective
Year 3 - Semester 1 Alternative Course (subject to availability)
TL7303* | Urban Public Transport TL7009* | Research Methodologies
- ILM8000 Option / Other Elective - ILM8000 Option / Other Elective
- ILM8000 Option / Other Elective - ILM8000 Option / Other Elective
- ILM8000 Option / Other Elective - ILM8000 Option / Other Elective
Year 4 - Semester 1 Year 4 - Semester 2 (Final Semester)

TL8002* | Transport and Energy
TL8003* | Transport and Communication
- ILM8000 / Other Elective
- ILM8000 / Other Elective

TL8501* | Industry-Based Project

IL701 Options

TL7003* | Logistics Operations Management*

TL7200* | International Transport Organisations

TL7201* | International Air Cargo

TL7300* | Passenger Transport Management*

TL7301* | Inventory and Warehouse Management*

TL7302* | Strategic Supply Chain and Retail Logistic* (Replaces TL7000 Economics and Finance)
Important: Pre-requisites apply for courses marked with *, check SSB for details

- ar -
Courses mark with an ~ contain an external exam (or exams)

Registration Instructions Semester 1, 2018-2019 8 | Pa ge
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Bachelor of Information and Communications Technology (IT701 & ICT8000)

Year 1 - Semester 1
IT6001 Computer Systems
IT6004 Unix Systems
IT6010 Maths for Computing
EL5005 or Reading and Writing English for EDICT
EL5006 Speaking and Listening English for EDICT
EL5004 English for EDICT 2
Year 2 - Semester 1&2
IT6003 Networking 1 IT6012 Web Fundamentals
IT6005 Database Systems 1 IT7001* Systems Analysis and Design 1
IT6008 Computer Programming 1 EL6001 English for EDICT 3
IT6011 Introduction to Information Security
Year 3 - Semester 1
IT8118* Advanced Programming (Programming) IT8303* Network Security (Networking)
IT7006* Object-Oriented Design (Programming) IT7301* Ethical Hacking (Networking)
IT8101* Games Development (Programming) IT8313* Wireless Communication (Networking)
IT8202* Infrastructure for eCommerce (MIS) IT8405* Database Programming 1 (Database)
IT7202* Enterprise Resource Planning (MIS) IT8406* Database Administration (Database)
IT8203* Systems Administration (MIS) IT7007* Web Infrastructure (Database)
Year 4 — Semester 1 Year 4 — Semester 2
IT7099* IT Project supervision Tg1o9+ | SoOperative Learning Project
(Programming)
IT7099* Project management workshop IT8299* Cooperative Learning Project (MIS)
IT7099* Technical Writing workshop IT8399* Cooperative Learning Project (Networking)
IT7099* Communication workshop IT8499* Cooperative Learning Project (Database)
Electives
IT6009 Intro to Information Systems
GS6202 Work Placement
Important: Pre-requisites apply for courses marked with *, check SSB for details

Bachelor of Visual Design (BD701)

Year 1 - Semester 1 Year 2 - Semester 1
Visual Design |: Colour Theory and Design . . .
VC6100 Theories & Methods VC7200 | Visual Design Ill: Advanced Typography
VC6102 | Computer Practical I: Design Principles vc7202 | Computer Practical lll: Graphic Design &
Online Media
VC6104 Historical Studies in Design VC6902 | Video
EL5005 or | Reading and Writing English for EDICT .
EL5006 Speaking and Listening English for EDICT EL6001 English for EDICT 3
Year 3 - Semester 1 Year 4 - Semester 1
. . . . VC8303 Internship
VC7300 Visual Design V: Sustainable Design -
VC8408 | Design Research
Studio Options
VC7910 The Power of Advertising VC7908 Package Design
VC7904 Publication Design

Registration Instructions Semester 1, 2018-2019
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BBS8010 Bachelor of Business (Marketing)

Year 1

- Semester 1

Year 1

- Semester 2

Course Code

Course Name

Course Code

Course Name

BU6004 Introduction to Management BU6001 Introduction to Marketing
BU6005 Introduction to Accounting BU6006 Quantitative Business Methods
BU6008 Applied Communication BU6007 Introduction to Economics
EL5001 English for Special Purposes 1 EL5002* English for Special Purposes 2

Year 2

- Semester 1

Year 2

- Semester 2

Course Code

Course Name

Course Code

Course Name

BU6009 Introduction to Finance BU6011 Business Research Methods
BU6010 Management Information Systems | BU7002* Human Resource Management
NRCs/Elect National Requirements/ Elective BU7003 Business Law
EL6003* English Skills A EL6004* English Skills B

Year 3 - Semester 1 Year 3 - Semester 2

Course Code

Course Name

Course Code

Course Name

BU7101* Integrated Marketing BU6012 Project Management
Communication
BU7102* Digital Marketing BU7100* Not being offered this
BU7103* Market Research BU7104* semester
BU8103*
NRCs/Elect National Requirements/ Elective BU8104*
Year 4- Semester 1 Year 4 - Semester 2

Course Code

Course Name

Course Code

Course Name

BU8100* Not being offered

BU8101* Marketing Management
BU8102* Marketing Planning

NRCs/Elect National Requirements/ Elective

BU8199*

Industry Project: Marketing

Important: Pre-requisites apply for courses marked with *, check SSB for details
Course code with ** Workshop and seminar must enrol in both.

Registration Instructions Semester 1, 2018-2019
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BBS8020 Bachelor of Business (Management)

Year 1 - Semester 1

Year 1

- Semester 2

Course Code

Course Name

Course Code

Course Name

BU6004 Introduction to Management BU6001 Introduction to Marketing
BU6005 Introduction to Accounting BU6006 Quantitative Business Methods
BU6008 Applied Communication BU6007 Introduction to Economics
EL5001 English for Special Purposes 1 EL5002* English for Special Purposes 2

Year 2 - Semester 1

Year 2

- Semester 2

Course Code

Course Name

Course Code

Course Name

BU6009 Introduction to Finance BU6011 Business Research Methods
BU6010 Management Information
Systems BU7002* Human Resource Management
NRCs/Elect National Requirements/ BU7003 Business Law
Elective
EL6003* English Skills A EL6004* English Skills B
Year 3 - Semester 1 Year 3 - Semester 2

Course Code

Course Name

Course Code

Course Name

BU7200* Advanced Supervisory BU6012 Project Management

Management

BU7202* Organisational Behaviour
BU7201* Operations Management BU7205*
*

Not being offered this BU8200 Not being offered this semester
BU7204* semester TL8302*
NRCs/Elect National Requirements/ NRCs/Elect National Requirements/ Elective

Elective

Year 4- Semester 1 Year 4 - Semester 2

Course Code Course Name BU8099* Course Name
BU7203* Leadership Industry Project
BU8202* Strategic Management
BU8203* Enterprise Development
BU8204* Contemporary Management
NRCs/Elect National Requirements/

Elective BU8099*

Important: Pre-requisites apply for courses marked with *, check SSB for details
Course code with ** Workshop and seminar must enrol in both.

Registration Instructions Semester 1, 2018-2019
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BBS8030 Bachelor of Business (Banking & Finance)

Year 1 - Semester 1

Year 1

- Semester 2

Course Code

Course Name

Course Code

Course Name

BU6004 Introduction to Management | BU6001 Introduction to Marketing

BU6005 Introduction to Accounting BU6006 Quantitative Business Methods

BU6008 Applied Communication BU6007 Introduction to Economics
5001 English for Special Purposes 1 | EL5002* English for Special Purposes 2

Year 2 - Semester 1

Year 2

- Semester 2

Course Code

Course Name

Course Code

Course Name

BU6009 Introduction to Finance BU6011 Business Research Methods
BU6010 Management Information
Systems BU7002* Human Resource Management
NRCs/Elect National Requirements/ BU7003 Business Law
Elective
EL6003* English Skills A EL6004* English Skills B
Year 3 - Semester 1 Year 3 - Semester 2

Course Code

Course Name

Course Code

Course Name

NRCs/Elective

National Requirements/
Elective

BU7300 Corporate Finance BU6012 Project Management

BU7301* Not being offered this BU7302* Investment & Portfolio
semester Management

BU7303* Islamic Finance | BU8303* Not being offered this semester

BU7304* Social Business NRCs/Elective National Requirements/ Elective

Year 4- Semester 1

Year 4

- Semester 2

Course Code

Course Name

Course Code

Course Name

BU7305* Not being offered this
semester

BU8300* Financial Risk Management

BU8301* Derivatives & Alternative
Investments

BU8302* International Finance

BU8305* Behavioural Finance

NRCs/Elective

National Requirements/
Elective

BU8099*

Industry Project

Important: Pre-requisites apply for courses marked with *, check SSB for details
Course code with ** Workshop and seminar must enrol in both.

Registration Instructions Semester 1, 2018-2019
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BBS8040 Bachelor of Business (Accounting)

Year 1 - Semester 1 Year 1 - Semester 2
Course Code Course Name Course Code Course Name
BU6004 Introduction to Management | BU6001 Introduction to Marketing
BU6005 Introduction to Accounting BU6006 Quantitative Business Methods
BU6008 Applied Communication BU6007 Introduction to Economics
EL5001 English for Special Purposes 1 | EL5002* English for Special Purposes 2
Year 2 - Semester 1 Year 2 - Semester 2
Course Code Course Name Course Code Course Name
BU6009 Introduction to Finance BU6011 Business Research Methods
BU6010 Management Information
Systems BU7002* Human Resource Management
NRCs/Elect National Requirements/ BU7003 Business Law
Elective
EL6003* English Skills A EL6004* English Skills B
Year 3 - Semester 1 Year 3 - Semester 2
Course Code Course Name Course Code Course Name
BU7400* Financial Accounting BU6012 Project Management
BU7402* Accounting Systems BU7403* Cost Accounting
BU7404* Financial Management BU8402* Financial Reporting
NRCs/Elect National Requirements/ NRCs/Elect National Requirements/ Elective
Elective
Year 4- Semester 1 Year 4 - Semester 2
Course Code Course Name Course Code Course Name
BU7401* Management Accounting BU8099* Industry Project
BU8400* Auditing
BU8401* Taxation
NRCs/Elect National Requirements/
Elective
Important: Pre-requisites apply for courses marked with *, check SSB for details
Course code with ** Workshop and seminar must enrol in both.
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BBS8070 Bachelor of Business (HRM)

Year 1 - Semester 1 Year 1 - Semester 2
Course Code Course Name Course Code Course Name
BU6004 Introduction to Management BU6001 Introduction to Marketing
BU6005 Introduction to Accounting BU6006 Quantitative Business Methods
BU6008 Applied Communication BU6007 Introduction to Economics
EL5001 English for Special Purposes 1 EL5002* English for Special Purposes 2
Year 2 - Semester 1 Year 2 - Semester 2
Course Code Course Name Course Code Course Name
BU6009 Introduction to Finance BU6011 Business Research Methods
BU6010 Management Information Systems BU7002* Human Resource Management
NRCs/Elect National Requirements/ Elective BU7003 Business Law
EL6003* English Skills A EL6004* English Skills B
Year 3 - Semester 1 Year 3 - Semester 2
Course Code Course Name Course Code Course Name
BU7203* Leadership BU6012 Project Management
BU7700* Resourcing & Talent Management BU7202* Organisational Behaviour
BU7701* Employee Relations BU8700* Not being Offered this semester
NRCs/Elect National Requirements/ Elective NRCs/Elect National Requirements/ Elective
Year 4- Semester 1 Year 4 - Semester 2
Course Code Course Name Course Code Course Name
BU7702* International HRM BU8099 Industry Project
BU8701* Rewards Management
BU8702* Strategic HRM
NRCs/Elect National Requirements/ Elective

Important: Pre-requisites apply for courses marked with *, check SSB for details
Course code with ** Workshop and seminar must enrol in both.
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Bachelor of Engineering Technology (ENT8000)

Year 1 - Semester 1

EL5005 or Reading and Writing English for EDICT
EL5006 Speaking and Listening English for EDICT
EL5006 Speaking and Listening English for EDICT
EL5004 English for EDICT 2

EN6907 Mathematics for Engineers 1

EN6990 Engineering Practice

EN6000 Electrical Fundamentals

EN6903 Mechanical fundamentals

EN6010 Engineering Computing Fundamentals
EN6914 Mathematics for Engineers 2

Year 1 in Engineering is a common year between Mechanical, Electronics and Electrical Engineering. All engineering students must
undertake all courses.

Year 1 Semester 1: students are required to enrol in 60 credits per semester:

- English: ALL Students are required to enrol in EL5005 or EL5006 (Unless exempt by English department),
repeating students must enroll in EL5004

- ALL students are required to enrol in EN6907

- Students can choose to enrol in EN6990 or EN6903 in semester 1, these courses will run in both semester 1 and
2. Student will be required to alternate in the second semester.

- Students can choose to enrol in EN6000 or EN6010 in semester 1, these courses will run in both semester 1 and
2. Student will be required to alternate in the second semester.

- Repeating students MUST give priority to enrol in failed courses.

e.g. if a student enrols in EN6990 in semester 1, the same student will enrol in EN6903 in semester 2, and the student who enrols in
EN6903 in semester 1, will enrol in EN6990 in semester 2.

Year 2 - Semester 1 Year 2 - Semester 2
EL6001 English for EDICT 3 . Not offered
Choose 3 courses from your Major
Mechanical Major (ENT8020) Mechanical Major (ENT8020)
EN6904 Engineering Graphics
EN7917 Fluid Mechanics Not offered
EN6902 Engineering Mechanics 2
Electronics Major (ENT8030) Electronics Major (ENT8030)
EN6001 Engineering Computing( EN803)
EN6060 Analogu.e Electronics ( EN8.03). Not offered
Alternating Current (AC) Circuit Theory (
EN6080 EN803)
Year 3 - Semester 1 Year 3 - Semester 2
Mechanical Major (ENT8020) Mechanical Major (ENT8020)
EN7920 Mechanical Project
Project Management, Quality and Reliability Not offered
EN8921 Engineering
Electronics Major (ENT8030) Electronics Major (ENT8030)
EN7071 Electronics Manufacturing Design
EN7060 Telecommunications A Not offered
EN7008 Power Electronics
Year 4 - Semester 1 Year 4 - Semester 2
Mechanical Major (ENT8020) Mechanical Major (ENT8020)
Co-operative Learning Project (Mechanical
EN8905 Energy, Environment and Sustainability EN8903 Engineering)
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EN8906 Vibration, Noise and Mechanics of Machines ENB8098 Engineering Research Project
EN8908 Manufacturing Processes
EN8913 Project Proposal
Electronics Major (ENT8030) Electronics Major (ENT8030)
EN7035 PLC Programming and Applications ENB9O4 E:g(i)r?:;i:\g Learning Project (Electronic
GS7001 Special Project

Bachelor of Web Media (WM701)

Year 1 - Semester 1 Year 2 - Semester 1
WM6001 Website Authoring 1 WM6006 Audio Video 1
WM6002 Internet & Multimedia Technology 1 WM6007 Content Management 1
WM6003 Web Design 1 WM6008 Strategic Web Communication
L5006 | Spesking an Lisening Englis fo EpICT EL6001 English for EDICT 3

Year 3 - Semester 1 Year 4 - Semester 1
WM7003 HCI WM8004 Advanced Interactive Applications
WM7005 Web Programming 1 WM8006 eCommerce and Entrepreneurship
WM8005 Advanced Design for the Web WM7008 Web Media Project (30 credits)
Elective 15 credits elective

Registration Instructions Semester 1, 2018-2019
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General Electives

Code Course Title Credits | Code Course Title Credits
GS6202 Work Placement 15 BU6010* Management Information Systems 15
BU6004* Introduction to Management 15 BU6006* Quantitative Business Methods 15
BU6005* Introduction to Accounting 15 BU6007* Introduction to Economics 15
BU6008* | Applied Communication 15 BU6011* Business Research Methods 15
BU6009* Introduction to Finance 15 IT6010* Maths for Computing 15
BU7003* Business Law 15 IT6011* Introduction to Information Security 15
IT6001* Computer Systems 15 IT6012* Web Fundamentals 15
IT6004* | Unix Systems 15 | TL6303* 'L":; o "Sta”'a” Ald & Disaster Relief | 45
IT6009* Intro to Information Systems 15 TL6300* Managing in the T&L Environment 15
TL6302* Intro to Supply Chains & Procurement 15

National Requirements
GS5104 | Arabic Language 5 GS5103 g’;‘::lr: Economic History of 5
Important:

e Details about electives are saved in Moodle>Electives>Elective General Information, please visit the
following link: http://moodle.polytechnic.bh/moodle/course/view.php?id=429
* Registration will be opened depend on the avalibity of steats.
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acceptance of the need to attend all scheduled
classes. You need to have taken into account
work, family, religious your health and all other
commitments and to have made arrangements
to plan and organise your time so that you can
attend as required.

You are expected to attend classes on time and
must attend at least 80% of all scheduled classes.
This allows for occasional sickness and other
absences during the semester up to 20%.

Attendance % is based on the number of sessions
in a semester for that course. If you are absent
for more than 20% of total class sessions you will
be automatically withdrawn from that class with
a failing grade of WA (Withdrawn Attendance).
An email will be sent from Registry informing
both you and tutor that you have been
withdrawn with WA. You cannot attend class.
This is a Fail grade.

Check your attendance % on SSB. See your tutor
if you think there is an error.

Attendance ogaal) cilulhia
Refer to the Student Attendance Policy and ie Al ) saa el a5 Al (M g s N ela Ml
Procedures on Moodle. .Moodle
Attendance Requirements

Implicit in your enrolment in any course is the 1 ogaal) llhia

25 s e Al all ) il (e ol (2 Sl aainy

)l b Jamastll Alls 8 Alasddl <) jial) asen
Sl 3 el oyl HlieY) e 321 e &Y Al
Layladi g gAY Glilel Sl aaan 5 conal) dli 5,k A HuY)
sthe s LaS dgud pall @l Rl ) suas liSay Cupmy el

sl el Al 8 sl 20% o saliinY) Sy us
Al Jaadl) I3 Cala (Y dlia ya5 Al

Jaill 5 i) il pualadl) dae o gumal dans aaiad
ol

aranll g sane Maa) (0 720 (e SEY elibe s 1)
Fa v Clail) WA 3553 g i) (g Lol clias aisnd
pdle) s el dannll and o g 5 (bl sy 0 gua )l
(s S 3l Goshe ge el ) Rl sy

¢ SSBGab e il 5 &) saa A (4o 3T iy
Uad dsm g Alla 8 G2l daal ye ela )l

Early Registration

el Gl

If you are working or have an on-going medical
condition, you MUST apply and declare your
circumstances before every semester starts to be
considered for early registration.

Late applications will be considered until 2™
September 2018.

Ao i (e e e (e (slay ) L ga llall IS 1)
Al g ¢ a3 Jad IS ey J8 4855k Qi ol 23le)
A il Q) Jadl) Qllay

2018 ains 2 s ald) clllall 8 lail) s

Alternative Study Arrangements (ASA)

i Y1) ALl dd LAl Cls) a)
P s 2 D

See the Student Attendance Policy for all details.

Aim: Ensures students have opportunities to
meet the session / learning outcomes.

Apply for Alternative Study Arrangements (ASA)
if:
o required to attend events for your
programme of study for /by Polytechnic.
o competing in International sports events
officially representing Bahrain, in good
academic standing and attendance and
participation in courses is good.
o with significant and/or chronic health
conditions.

sl Al Aeal e ola ) e sled) e 3 el
olasll i) Al (33 el g

oo Aaliall a3l gealially Ailaiall illladl) s @
Lol il g0 18

‘@JJWQJQ@W$QMJw)J\&M ROV
s Gpeaiall dallall oSV (5 sl ()5S o Y
S lia g s ) guaa GlIXS

Fana gl o dia je il gl (e 0 silag a3l AL e
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Students must apply by filling the Alternate
Study Arrangements form BEFORE the event /
absences reach 20%. Faculty will review, and if
approved it will be processed by Registry.

BJS‘M‘A\L“AJS\LA‘JJ\ g._\;ﬂ‘)j'&)wu\ ;JA‘\.IXH\‘_A‘: [t
Gl dpad Juai o fAglladl) 38 Al il slaa K e (S
381 sl aai Lo 13) 5 ecallall Aanl o 28 o siis %20 ()

WA grade change request

WA 430 juas il

To apply for a Change of WA grade to W

WHO: Students with a WA (absent more than
20%) and Exceptional Circumstances

WHEN: Apply within 10 days of the WA being

assigned and before the last day of the semester.

HOW: Complete and submit the Change of WA
grade Form and ALL the evidence to support
your request to the SIC in building 8

o A Medical report is required for illnesses.

o Medical certificates for one or two days
are NOT acceptable evidence!

The Deans will review all applications and the
Academic Board will review and approve the
grade decision with all results at the end of the
semester.

G O gy Aan ClawiVl) WA A )y asd allay aasill
W ) (Sl

%20 (30 S agiie) WA 4a 2 e palalal) alall -yl
(Asilitil a5 phal ) gam e

WA a0 e agdseas 5 )5 e ol 10 DA aail) ;e
o=l DAl Jaadll el e a gy A A

Le8lé ) s WA dan s calla 5 jlail eda 3ok (e 1S
(8 Gl il shea S e ) Lt 5 dac ol 1Y) apany
8 e

ol G llall st ks A ah 8 w8 Caag -

O e ie G sl ag saal Al Cliled wi () -

AV ae Lgima) el IS glane e cldlall (i e i
Lesle £ 3UYL alSY) Culaall o sias oy 525 438 jall
Joadll Aileil) il o A jall i 18 o 438 5e ol 5
sl
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How to check your fees balance
There are two ways to check your Polytechnic account balance:

A. Check Student Account link in SSB

Go to Main Menu, Click on Student

waneon K wiis — Self Service Banner

Jiaail) 2y 0 g ) £ gana (o (GRa

Main Menu

Welcome, to the WWW Informabion System! Last web access on Feb 05, 2011 3t 11:47 am

Personal Informabon
LUstis melact o—mslor: Trange yoor ST Sameced)

Studsnt

= ) =sider View (our ssatemic wooeds.
Moodle, E-4eaming Too!
Ciick Pere 13 33 Iz Moote!

ACCESSISILITY SITENAP HELP BCT

RELEASE:-8.2 pemand iy
SUNGARD =IGHER EDUCATION
Click on Student Accounts
oell service Banner
Hadard Miondanco l-" g Cunwn
Maba Ot Paarrant
WLAM ) ;L—.mlh

Click on Account Detail for Term link

Maﬂmm

Search Gol

Student Account

RETURN TD MENU  SITE MAF  HELP EXIT

Account Detad for Term

alement and rayment History
View Holds

Select Term Semester 2 2015-2016

Purscaal Information T2

Search Gal

Select Term

[Sden 3 Term! Sunwater 2 2010-2011 = ]

RETURN TOMENU SITEMSP HELP &7

Subme
RELEASE! 8.1 —
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Account Balance, this is how much you must pay

nﬂm

Swarch lh

RETUNN TOMENU - SITH MAR WL EX17

I
|

Account Detail for Term

Q Raview detad trans>cbons on your acoount, includng current and future batance totals for the selected term and other terms,

201002 Semester 2 2010-2011 Term Detall
Detall Code Description em Charge
TiO0 Tution Fogs Saheaini 2640914 120.00...,
Net Term Balance
Net Batance for Other Terms:
Account Balance:

[ Select Another Teim | Statement avd Pavment Hstoey |

B. Calculate the fees from Online Registration in SSB

wanp K wsnsn  Self Service Banner

Personal information m
Search (Go FETURN TO MENU  SITE MAR  MELP  EXIT

Add or Drop Classes

‘. To 3dd 3 clase, entar the Cowrse Rafarance Number i tha Add Classes kection. To drop & clase, uss the cpbions avadadie In the Action pud-down lst

Current Schedule

Status Action CRN  Subj Crse Sec Level  Cred  Grade Mode Tithe
*SWeb Regstered* * on Aug 04, 2011 None « 20094 VIB 5901 001 Bachelor 15.000 Achievement Based Digital Photography Baskcs

rweb Rogsternd®® on Aug 04, 2011 None « 20895 FLB 4602 001 Bachelar 15,000 Achikevement Basad Englsh Com for Visual Desn 2

raa&nﬂmmn\A ( Billing Hours for
BMing Hours: 30.000 J% L calculating the fees
Mnimum Hours 0.000

Maudmism Howrs: 65,000
Dato: Aug 17, 2011 01:11 pm

Add Classes Worksheet

Billing hours (total number of enrolled credits) multiplied by fee rate (below)

Bahraini BD 2 for one credits Fees = Total Billing hours * BD 2
e.g. 60%*2=BD120

Non Bahraini BD 42 for one credits Fees = Total Billing hours * BD 42
e.g. 60%*42=BD 2520

Note:
Finalise your timetable before paying your fees.

o BD 20is the non refundable fee if you add/drop a class or withdraw after paying your fees.
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Pay your fees online L9 S0 o g 1) ada

To pay your semester courses fee you need to:
Step 1: Login to SSB

Step 2: Go to Main Menu

Step 3:Click on Student link

waneon K wiis — Self Service Banner

ACCESSISILITY SITENAP HELP BT

Main Menu
Welcome, to the WWW Information System! Last web access on Feb 05, 2011 at 11:47 am

Personal Informabon
Usdyle coclect wfbenalon; TRange yoor P Pesseced)

Studsnt

pomandsy
SUNGARD MIGHER EDUCATION
Online Payment s o L A
Sudent 10 Julace
Studdent Noenie:
Amesrnt Due [B01D): n —
Ot .L' Fapment v
Far mors 3000unt Setads click fare
Online Payment screen will show student ID, Name and the total courses enrolled fee
Step 5: Click on Continue to Payment bottom
22| Page
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Step 6: eGovernment Page will be shown. Select one of the options:
e (Credit Card
e Debit Card

Step 7: Then click on submit

Ivr On @ D S

Payment Request

Sarvice Nama :

Payment of Pciytechnic Coune Fees
Faymunt Reterance No, PRrsona Numbes
Amount B0 0 0%
Total Amount B0 000
€) instructions

Kiny sesect the mooe of payment and chex an Subod
= You el be redeecied 90 the payment galeaay i 2 few seconds where yoo 2 complete ihe paymend pucess
« Flease con’t iedesh e page of CICK INe B0k Hution In e bimeser sntil Yoo firces Ine transacinn

® Cavat Cant

L Submn I Cancel

Torrs ol s | Privacy Pelcy

Copyvights are reservad o oA © 2014

Step 8: fill the following:

e Card Number (credit or debit card number)
e Expiry Date
e Security Code

I T~

e L 8 T

The processing might take time

P

Registration Instructions Semester 1, 2018-2019
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Step 9: Add your Credit or Debit Card password
Step 10: Click submit

CrediMax

Enter Your Verified by Visa Password

Please enter your Verified by Visa password in the field below to
confirm your identity for this purchase. This information is not
shared with the merchant

Merchant: TESTING PHASE MERCHANT
Amount: <10 BHD
Date: 2311272014
Card number: XXXX XXXX XXXX 6631
Personal Greeting: hi
lPassword. | =| ]
Forgot your Password?

Confirming the payment might take time
T T ————x——

Creditax’
TR STIVG PSS SIS
@ Plnana wall whils your payment s processed ‘
Paeave nab
The setion o pusianbng pons pepnmst st VTRA e e adeae of IID DD OG0

Payment confirmation message

A -
CrediMax’

- THRTIME PHANE MERCHANT

W Tramsaction Reaults

Mamat ol rour 1hdim e

it e et a——
Heyer v whie pee we redroesed bk 4 der reevrhes

Payment Receipt will be shown.

Step 11: Save the receipt as approved for that you completed your payment.
o — s Sell Service Banner

Ondine Payment

Radiam Pelyrachate j.{ e NTtN e
'
Receipt
t
e WARNIND "
Mo Adcrees

cone CESCRIPTION TERM GL DATE CHARGE PATMENT
CROO Crmait Carg: Orfinm Puwymmnt 303402 23-DEC-2014 o uo 70

TOTALS L 80 70
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How to plan your timetable

0 to SSB Main Menu
Click on Student link

A Tade "

&J.ﬁ% Jalais L.i..,\S
To plan your timetable use the planner on page 22 and check the Class Schedule before Online
mﬁon starts. To view the classes schedule in SSB from 4 February 2016, follow the steps below:

Search [l
Main Menu

Welcome, Zahra S. Abdulaziz, to the WWW Irformabion System! Last web access on Feb 05, 2011 at 11:47 am

Persenal Information
Usfats mrtedt Sfirmaton, Change pour S0 Famsect

ACCESSIEILITY SOOEWAP HEP EXIT

Click on Student Records link

h—dlmm

Search O
Student

Ragistrabon
T e mprales ala et e weaton

Student Records

o e bee pedes 0ed beranytt
Attendance Repost

R Ty E

ftudent Mtendance Tracang Detals

RETURMN TO NP BITE MAR  wBLF  EXIT

Click Class Schedule link
mumm

Suarch (5]

Student Records

Class Schedule

Orade Detad
Academic Tramscnpt

RETURN TO MENLD  BETE MAR  MELF  BHITY

Courte Catalog

Select Semester 2 2015 -2016
Click Submit at the bottom

Farvenal Infurmmatsn m
Sanrch L

Select Term or Date Range

Search by t‘er.rﬁ:

— —

rene

= - N
Sememer | 3810-201 | (Viaw anly)
LUK

Search by Date Ronge [ MM/DD/YYYY ):

From: Tt

Registration Instructions Semester 1, 2018-2019
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00543 Zatve 8. Abdunse
Fuk 08, 3311 13:01 pm
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Select your programme from the option box Subject (as below), leave the others as All
Click Class Search at the bottom
I

Search -

Class Schedule Search

ae 37y CONDOAtTT of SN SN ¥ CATYW S5 AT W IO T A Chamee of leaar e Satget (Ve your MmctEn i compaie arte I M 10wy e e 0] b 09 500 WyERact S st S A I ST T M 57 T S N 0 R WS S S S g 5 S

00 T e wiv Sy MR A 00T 70 (Oerse T by i) e L by T maanol sy A NUAMASIACN (00ss SV ml e iy 00048 il Mariatng b De e

Subgect Psrmwm Secteky
Cort Amainy Fosgarmce
Engeseen) Sodee
Course Nuwdes
Tites
Credt Renge tewns 13 hors

ceiont
Lactak :

AD2-Orn baieo oarie
iy

nediow SN

Full Tarw Oepren

e E—
Ayen, S8 A
AN At draren S
wtte
e s
Fernca Desalegreers

Shart Thoe: o 0¥ Mods 2 ¥ morn *
End Tise: o Nexge 08 ° s 90 *
Days: " T Wed £ Twe Fo = L Sa
M
Subject:

- Business Bachelor (BU courses) Degree students

- Cert Academic Preparation (AP courses) Foundation students
- Engineering Bachelor (EN courses) Degree students

- English Communication Bachelor (EL courses) Degree students
- General Studies (GS courses) Degree students

- IT Bachelor (IT courses) Degree students

- Transport and Logistic Bachelor (TL courses) Degree students
- Visual Design Bachelor (VC courses) Degree students

- Web Media Bachelor (WM courses) Degree students
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Class Schedule Listing shows the class schedule for each course within a programme. It includes Course
Title; CRN ( Course Refrence Number) is used to identify the class; Class time; Day; Location; Tutor
Name; Class Capacity and the available seats.

Section
Title CRN Cod No
7
Soarch .

Class Ychedule Lisfing

(e ] ] I 1P Click this link to check

Avsaciotnd Tarm: Sematar § 2010-2011 L the available seats
Registration Dates: No dates avadable

Levels: Bachelar

Tastructors: Scendan Muler [P)

[ Class time I Da Locatio Start & end date I Type I Tutor
Y3 " NAarman

Schoduled g Thnes

AETUMR TO MENU  SITE NAD - WELS  EXIT

—

A 4 \4
Type Time Doy Date Range e 1
Clasa D00 am - 953 am | M Budding J6A JEA 10 Sep 26, 2010 - 1an 15, 2071 | ecturaLab Drandan Mulise ()

Class 11:00 am - 12:55 ph R Bulding J6A J04 104 Sep 26, 2010 - lam 15, ‘.'L‘llALv:(tuw_-\.al‘

Hrenda Muber (¥)

Isternet and Multimedia Technology 1 10139 - WME 5002 - 001

Associsled Term: Somester § 2010.2011
Rogistration Dates: NO Saes avaiabiv
Leveis: Bachelor

Isstructors: Panclope Morgan (P)

123 Town Campus
Locture/Lab Schedue Type
Bendad Dakvery Instructional Mathod

15,000 Credes
View Catalog Entry

Class Capacity and available seats
Detailed Class Information

Detait d Class Infor
R e Manag - 20047 - BSS 6002 - 001

Associoted Term; Semester 2 2013-2014
Levels: Bachelor

[=a Tawn Campus

Lecture Schadule Type . ] ]
Blended Delvery Instrucuonal Method | C1ass Size Registered Seats Available
15,000 Cradits

View Catalog Entry

Registration Availabitity A 4 A 4 A 4
Capacity Actual Remaining
Seats 20 20 a
( Restrictions:

Must be enrcli=d in one of the foloming Programs:
Bachelor of Business

Must be enrciied in one of the foloming Levels:

\____Bachelor

Prarequisites: le— - isi
Bachelor level BSB 5004 Mremum Grade of C or Bachelor level BSE 6000 Mivmum Grade of C Pre requ|5|tes

Restrictions cannot be ignored or overridden.
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Description of Degree Electives 4 LAY 3 gall Ciiag

Level 5 Electives

Course Title: Course ID: Credits: Tutors:
Work Placement GS6202 15 Please see the table below

This course offers students the opportunity to gain real work experience in an authentic workplace. Students will
integrate the skills and knowledge gained through academic study with real workplace experience. The
experience must be current and a minimum of 140 working hours must be completed to pass the course.

For more information please check Moodle —course requires pre-approval.

Other details about electives are saved in Moodle>Electives>Elective General Information, please visit the following link:
http://moodle.polytechnic.bh/moodle/course/view.php?id=429
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Error messages and what they mean

Uadd) il (s 13la

Error Message

Instructions to Student

“Academic Standing Prohibits Registration”
. Academic Standing prohibits registration

Check your online transcript to check
what your Academic Standing is.
See your Programme Manager.

“Anti-requisite”
. Registration Add Errors

Status CRN Subj Crse Sec
This course is Anti-requisite with BSB 5000 20693 BSBE 5019 003

Anti-requisite means that you have taken
a course that is similar or the same
choose another course.

“Approval Required from Dean”
. Registration Add Errors

Status CRN Subj Crse Sec
Approval Required from Dean 20693 BSB 5019 003

You must seek permission from the Dean
to be enrolled on this CRN.

“Approval Required from Tutor”
. Registration Add Errors

Status CRN Subj Crse Sec
Approval Required from Tutor 20693 BSB 5019 003

You must seek permission from the Tutor
that teaches this course to be enrolled on
this CRN.

“Approval Required from PM (Program Manager)”
. Registration Add Errors

Status CRN Subj Crse Sec
Approval Required from PM 20693 BSB 5019 003

You must seek permission from the
Program Manager to be enrolled on this
CRN.

“Class Restriction “
. Registration Add Errors

Status CRN Subj Crse Sec
Class Restriction 20693 BSB 5019 003

You have not completed the minimum
number of credits to register in this
course.

“Close Section”
. Registration Add Errors

Status CRN Subj Crse SecLevel Cred
Closed Section 20693 BSE 5019 003 Bachelor 15.000

The class is full.
Choose another CRN.

“Co-requisite “Course” (CRNXXXXX) required”
. Registration Add Errors

Status CRN Subj Crse Sec
Coreqguisite GSP 4804 (CRN 20602) required 20693 BSB 5019003

You must register for the two courses at
the same time.

“Duplicate CRN”
. Registration Add Errors

Status CRN Subj Crse Sec
DUPLICATE CRN 21069 BSB 6002 003

You have already registered in this CRN.

“Invalid or undefined Enrolment Status or Date Range Invalid”

. Invalid or undefined Enrollment Status or date range invalid

Contact Student Information Centre (SIC)

“Field of Study Restriction — Major”
. Registration Add Errors

Status CRN Subj Crse Sec
Field of Study Restriction - Major 20693 BSB 5019 003

You are not enrolled in this Major.

Registration Instructions Semester 1, 2018-2019
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Error Message

Instructions to Student

“Level Restrictions”
. Registration Add Errors

Status CRN Subj Crse Sec
Level Restriction 20693 BSB 5019 003

This CRN is not at your level of study.
BD = Bachelor Students
CR = Certificate/Foundation Students

“Linked Course Required (XXXX)”

. Registration Add Errors

Status CRN Subj Crse Sec
Linked course required (PBL Group) 20005 ITB 6099 001

You must register for the linked CRNs for
this course at the same time.

“Maximum hours exceeded”
. Registration Add Errors

Status CRN Subj Crse Sec
Maximum hours exceeded 20693 BSBE 5019 003

You can enrol in 65 credits without
special approval.

“No Enrolment Since re-admit term”

Contact Student Information Centre to
take an appointment with the Registrar.

“No Term Available”

A No term available

Contact Student Information Centre (SIC)

“Prerequisite and Test Score Errors”
. Registration Add Errors

Status CRN Subj Crse Sec
Prerequisite and Test Score error 20007 ELB 5101 001

You have not passed or not taken the
pre-requisite (required) course.

“Program Restriction”
. Registration Add Errors

Status CRN Subj Crse Sec
Program Restriction 20003 TLB 5001 001
Program Restriction 20004 TLB 5300 001

You are not enrolled in this Programme.

“Registration is not allowed at this time”
. Registration is not allowed at this time

Contact Student Information Centre (SIC)

“Student Status Prohibits Registration”
. Student Status prohibits registration

Contact Student Information Centre to
take an appointment with the Registrar.

“Time Conflict With (XXXXX)”
. Registration Add Errors

Status CRN Subj Crse Sec
Time conflict with CRN 20693 20113 BSB 5001 004

Choose another CRN.

“You are Not permitted to register at this time”

. You are not permitted to register at this time.

Check the website for online registration
dates for your Programme.

“You may not add or drop classes due to holds on your record”

. You may not add or drop classes due to holds on your record

Please select the “View holds” link in SSB
to view existing holds.
FN = pay your outstanding fees.

Registration Instructions Semester 1, 2018-2019
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Timetable Planner Jgaad) Jaylads

Time U - Sunday M - Monday T- Tuesday W - Wednesday | R - Thursday

8 am

9am

10 am

11 am

12 am

1pm

2 pm

3 pm

4 pm

5pm

6 pm

7 pm
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